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National Chung Hsing University Expense Reimbursement Form

Procurement Requesting Unit:

Voucher
Number

Budget Account

Total Amount Paid (A)

Source of Funding (or Project Name)

Ten million

Million

Hundred thousand | Ten thousand | Thousand

Hundred | Ten

NTS$

Description of Use

Withholding Tax (B)

Net Payment (A) - (B) (A) - (B)

Inspection Unit né‘;g?g
Proof of Custody|  Unit Head add a Procurement  |Occupational Safety Library Computer and Property
di Division and Health and (Librar Information Operation
or Inspector coordina : ) 2 Network Center P
ting (Centralized  |Environmental collection) (Computer software Management
unit, procurement  [Protection hardware. Division
lease '
pm ark cases) Center(Green consumables, and (Asset
with V. procurement) maintenance registration)
expenses)
Case Officer Unit Head or | vice President for | Reviewed by Comptroller President or
Prlnc_lpal General Affairs Office 9f Agthorlzed
Investigator Accounting Signatory
EourSEeTs bel The Case Officeris | bursements of $150,000
imbu w . imbu ,
NT$150,000 (inclusive) do aythorlzed to approve or less are to be authorized by
not require a coordinating disbursement of the head of the department or
unit. NT$10,000 or less. administrative unit.
Receipt pasting line (up to 10 receipts)
Notes:

1. Please do not mix original vouchers and invoices for different work project or purposes when pasting.
2. When pasting receipts, please align them from left to right along the pasting line, with larger ones at the
bottom and smaller ones at the top. Paste them neatly from top to bottom,
with approximately 0.5 cm between each receipt, and a maximum of 10 receipts.
3. The case officer and the inspector should not be the same person. When the handling unit (of the case
officer) is the same as the inspection unit, the stamping of the inspection unit head is exempted.

&

For assets of NT$10,000 or more, non-consumables and specific consumables (toner cartridges, ink

cartridges) below NT$10,000, and part replacement for asset maintenance, the Property Operation
Management Division must be added as a coordinating unit for asset registration.

o No o

Does the product endanger national information security? o Yes o No

For purchases of computer software, hardware, consumables, and maintenance expenses, the Computer
and Information Network Center must be added as a coordinating unit.
For all centralized procurement cases, the Procurement Division must be added as a coordinating unit.

“The advance payer” must be the relevant personnel on the expense reimbursement form, including the
case officer, inspector, Principal Investigator, or unit head".
For purchase of computer peripherals including consumables, please refer to hz.email.nchu.edu.tw.

o The advance payer (NT$10,000 or below, or
already approved)

o Remittance to Vendor Account

Name of Advance

Payer

Vendor Account
Name

o Employee No.

Bank Branch Name

Or o National ID No.

Account

The personal information collected on this form is solely for specific use and will not be transferred for any other uses without the

consent of the applicant. No information will be disclosed, and the data will be managed according to the data retention and security

policies of the University.




