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Notes : 1. In accordance with the Guidelines for Domestic Travel Expense Reimbursement, external guests are not required to submit original ticket
stubs for transportation claims. To ensure clear documentation, this form may be attached to the disbursement form, with the external

guest's signature serving to verify the mode of transportation and the amount claimed.
2. If using the same transport mode for a round trip, check “Round Trip” in one column. If modes differ, use separate columns.
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