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National Chung Hsing University Official Taxi Travel Request Form

Departure and arrival points

# 4. p #p (Date of Form Completion) : # 1 P
SR S ks
Passenger Name Title
EA2p Hp .
Date of Trip * H &
B A 8 i (From) : 3 (To) :

F1#
# 2

The reason for requesting taxi | 11y \ising public transportation.
transportation due to business

needs.
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The need to transport multlple research equipment items, which are
inconvenient to carry on public transportation.
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Due to multiple travelers, carpooling is more cost-effective
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According to the "Domestic Business Travel Expense Reimbursement Guidelines," Article 5 stipulates:
Except for cases approved by the authority for business needs, expenses incurred for taking taxis to areas
accessible by public or private vehicles shall not be reimbursed.
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Those who utilize project flexible budget funds are exempt from filling out this form. -
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The expenses for taking taxis should be accompanied by receipts and attached to

the 'Domestic Business Travel Expense Report' for reimbursement.




