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Report Form for Overseas Business Travel Expenses of
National Chung Hsing University
Page  of

Name Title Position

Level

Reason for Business Travel

ROC,  Year  Month  Day %t&lit Total: days, Attached receipts: pieces

Month

Day

Total
Start and End Locations (NTS)

Work Summary

Field for Personnel in Article 5, Section 1, Item 2
. Seats (Cabins) . .

Type of Tr p Onl No First Cl.ass thht' (Route)
T riati (Departure |pjg tingduishe dinto Seats (Cabins) Duration Over Cost
ransportation ~ Arrival Available Four Hours NT
= Arrival) 2 Classes (NTS)

Yes | No | Yes | No | Yes | No

Transportation

Expenses | Ajrplane

Ship
Long-Distance
Public
Transportation

Living Expenses(US$)

Handling Fee

Insurance Fee

Office Administrative
Fee

Expenses  (Gifis,
Entertainment,
and Miscellaneous
Expenses

Deducted Amount According to
Article 9

Total

Document Number

Remarks




Traveler Unit Organizing Accounting Personnel =~ Head of Agency or

Supervisor Personnel for the Event Authorized Signatory



