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For those who are exempted from supplementary premium contributed by individual, supporting documents must be submitted.
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Submission Process: Case Officer — Principal Investigator — Unit Head (for expenses or reimbursements under NT$150,000, the head shall co-sign in the President’s column) —
Cashier Division — Office of Personnel — Office of Accounting — President (for expenses or reimbursements over NT$150,000)
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Submission Timeline: Applications shall be submitted together with the attendance report on the first working day of each month to the Case Officer and Principal Investigator. By the
second working day, the application should be submitted to the unit head for approval (for amounts under NT$150,000, the unit head must affix his/her official seal in the President’s
column). During the coordinated review by the Office of Personnel, Cashier Division, and Office of Accounting, each unit shall process the application within 1 working day, and no

longer than 2 working days.
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The personal information collected on this form is solely for specific use and will not be transferred for any other uses without the consent of the applicant. No information will be disclosed,

and the data will be managed according to the data retention and security policies of the University.



