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National Chung Hsing University Expense Reimbursement Form

Unit Name:
Total Amount Paid (A Source of Fundin
\oucher Budget Account A ) g
Number (Or Project Name)
Ten Million Hundred Ten Thousand Hundred Ten NT
million thousand thousand $
Case Officer | Unit Head or Cashier Vice President | Review by | Comptroller President or
Extension: Principal Division for General Office of Authorized
Investigator (Income Affairs Accounting Signatory

registration)

(Not required for
amounts below

NT$100,000)

The Case Officer
is authorized to
approve
disbursement of
NT$10,000 or
less.

Expenses and
reimbursements
of $150,000 or
less are to be
authorized by the
head of the
department or
administrative
unit.

Receipt for Funds Received

No. of Attachment:

Current period / (MM/YYYY)
Summary
Expense Amount Income Tax | Net Amount Remarks
Withheld Received

Transportation
Expenses

Attendance Fee

Lecture Fee

Writer’s Fee

Hourly Rate

2.Foreign nationals (including mainland China)

Total

(1) Hourly rate, per diem allowance, attendance

O]

1.When the income tax amount exceeds
NT$2,000, the tax must be withheld. The
withholding tax rates are as follows: 10% for
competition prizes and business income
(including lecture fees and writer’s fees); 5%
for attendance fees, work fees, hourly rate,
and other salary income.

who have stayed in Taiwan for less than 183
days in one assessment year (January 1 to
December 31), are subject to withholding tax,
regardless of the amount. The withholding
rate standard is as follows:

fees, and other salary income are subject tg
a withholding tax rate of 18%. However,
total monthly payment of less than
NT$41,205 is subject to a withholding tax
rate of 6%.

Writer’s fee and lecture fee are subject to
a withholding tax rate of 20%.
Nevertheless, each payment of less than
NT$5000 may be exempt from
withholding tax.

If staying for more than 183 days within an
assessment year, the withholding tax rates
comparable to tax rates for tax residents in
the territory of the Republic of China shall
apply.




3.Foreign nationals should provide their Alien
Resident Certificate (ARC) number and
attach a copy of the certificate. If there is no
ARC, the first eight digits should be the year,
month, and day of birth in the passport,
followed by the first two letters of the first
name in English. A copy of the passport
should be provided. Reimbursement should
be processed immediately, so that the
Cashier Division can complete the
withholding tax payment and withholding
tax statement filing within 10 days after

payment.
Signature of National 1D
Payee No.

(In block letters)

Service Unit Job Title

Permanent County (City) Township/District Village
Address Neighborhood Road (Street) Section Lane Alley
Number Floor

Payment Method: Name Post office number Account

[ ] Direct Payment
to Payee

[ ] Advance Payer Employee No.
of the University

sk The personal information collected on this form is solely for specific use and will not be transferred for any other uses without
the consent of the applicant. No information will be disclosed, and the data will be managed according to the data retention
and security policies of the University.




