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National Chung Hsing University Expense Voucher Sticky Note

Purchase Request Unit :

Funding Source (or Project Name)

Total Amount Paid ( A
Voucher Budget Account o A B _ )_
Number i g i |¥ N b

Description of Use

Withholding Tax (B)

Net Payment (A) - (B)

Inspection Unit If you need
to add
countersign Clorfnpute{_and
ature to the Occupational nrormation
Network Property
relevant Procurement Safety and Center Operation
i Division Health and Librar
Proof of Custody . . unit, please . . orary (Coftn\;&)uter Management
or Inspector Unit Supervisor press V. (Centralized Environmental (Library software, Division
Procurement |Protection Center| Collection) | hardware,
Cases) (areen consumables, (Asset
and Registration)
procurement) maintenance
expenses)
. . - . Office of President
Unit Supervisor or| Vice President for : .
Handler Pro'ecﬁ Leader General Affairs Accounting Comptroller or Authorized
: Review Signatory
Expenditure and Authorization for funds of |Authorization for
verification of funds below NT$10,000 or less disbursement and verification
NT$150,000 (inclusive) are (inclusi‘ve) requires of funds below NT$150,000
exempt from association. : ) (inclusive) is determined by
approval and_ signature the head of the department or
from the dESIgnated administrative unit.
personnel.
Voucher adhesive strip (Limit of ten documents per strip)
Explanation :

1. Please do not mix original vouchers and invoices for different work plans or purposes when adhering.
2. When pasting receipts, please align them from left to right along the adhesive strip, with larger ones at the bottom and smaller ones at the
top. Paste them neatly from top to bottom, with approximately 0.5 centimeters of space between each invoice, and limit to 10 invoices.

3.

supervisor's section is exempt from stamping.

The handler and the inspector should not be the same person. When the handling unit is the same as the inspection unit, the inspection unit

Assets priced at ten thousand yuan or more, as well as non-consumables and specific consumables priced below ten thousand yuan (such

as toner cartridges, ink cartridges), and when replacing parts for asset maintenance, should all be registered by the Property Operation

Management Division.

5. Purchases of computer software, hardware, consumables, and maintenance expenses require countersignature from the Computer and

Information Network Center.

6. All centralized procurement cases require countersignature from the Procurement Division.
7. "The proxy payer" must be the relevant personnel on the expenditure voucher, including the handler, inspector, project leader, or unit

supervisor.

information security -

Purchase of computer peripherals including consumables, please refer to hz.email.nchu.edu.tw. o Yes o No Products that endanger national

oThe proxy payer

(NT$10,000 or below, or already approved)

o Remittance/Transfer to Vendor Account

Employee's Name for
Advance Payment

Vendor Account
Name

o Employee Code

Bank Branch Name

Or o ID Number

Account Number

The personal data collected in this form is solely for specific purposes and will not be used for any other purposes without the consent
of the parties involved. No information will be disclosed, and it will be handled in accordance with the data retention and security

control measures of the university.







