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National Chung Hsing University
Faculty and Staff Loan Request Form

ROC Year Month Day
Applicant's Service Unit
Name
Staff Code
Title
oSeminars oOut-of-country travel

oDegree Exam Loans (Please attach a list of Degree Exam Loans)
oOverseas Purchase Remittance (Required to attach approved
requisition and negotiation record sheet)

Borrowing Items

Settlement Bank -

OOther

Purpose of
Borrowing
or project description

Source of Funding Amount of debit Source of Funding Amount of debit
(or school program (or school program
number) number)
Total Borrowings | NTD(Upper Case) dollars
Estimated Return or ROC Year Month Day ( before )

Reporting Deadline

The above loan was received in full. This is to certify that

evidence of deb

Borrower: (Stamp)

President
Or Authorized ¢

Unit Supervisor Office of Accounting

Or Project Leader

Remarks:
1 ~ Please return or report all borrowings within three months.
2 ~ Purchases of $10,000 or more should be made on requisitions. Labor expenses, such as salaries and wages, should not be paid
through prepaid expenses.
3 ~ When reporting documents, please state “Debit, Please Charge” in a prominent place on the documents.
4 -~ If the debit amount is deducted from the offsetting amount, please go to the Cashier's Office to pay it back, and the receipt will
indicate the source of funding for the debit amount.



