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National Chung Hsing University Application for
Advance Payment Reimbursement (for Amounts
between NT$10,000 and NT$100,000)

Department:
Phone No. (Ext.):

Advance Paver Sources of funds
y (Project Number)
Advance
Payment Item(s) Amount NTS$:
Reason for
Making
Advance
Upon approval, please allow reimbursement upon
Proposed . . .
. submission of receipts, and arrange reimbursement to the
Action: .
applicant.
Head of Level Office of Pres1der.1t or
Advance Payer . Authorized
2 Department Accounting .
Signatory

Principal
Investigator Head of Level
(Leave blank if | 1 Department
not applicable)

Notes:

1.  The advance payer must be a faculty or staff member of the University.

2. Pursuant to Article 3 of the Management Guidelines for The Government
Disposal of Expenditure Voucher, personnel of each agency applying for
payments shall be responsible for the authenticity of the expenditure vouchers
presented in accordance with the principle of good faith.

3. In accordance with Article 16 of the Government Treasury Act, each payment

handled by the agency shall issue a government treasury check to pay directly to
the payee by deposit to his/her/its account. Furthermore, Article 21, Subparagraph
10 of the Internal Auditing Regulations prescribes that, apart from petty cash,
payments should primarily be remitted directly into the recipient’s bank account.
Additionally, as stated in the Directorate-General of Budget, Accounting and
Statistics (DGBAS) Tai 87111 Letter No. 07182 dated August 31, 1998,
“Government agencies shall remit payments from public funds, except for petty
cash disbursements.” Therefore, payments from public funds exceeding
NT$10,000 (the petty cash limit) must, in principle, be paid directly to the vendor.
In exceptional cases where the case officer must request an advance or make a



5.

temporary payment on behalf of the agency, prior special approval on a case-by-
case basis is required.

In accordance with regulations, payments exceeding NT$10,000 should be made
directly to the payee by the University. However, to align with the Directorate-
General of Budget, Accounting and Statistics’ policy to simplify reimbursement
procedures and promote user-friendly financial processes—and taking into
account the University’s operational needs—reimbursement procedures shall be
handled with the aim of streamlining administrative processes and enhancing
efficiency. Except for the specific situations listed below that do not require this
form, if an advance payment is necessary due to special business needs, this form
must be completed and submitted along with the procurement request (for items
over NT$10,000), and approved by the President or an authorized unit head. Upon
final settlement of the expenses, the requestor must enter the relevant information
(including invoice number) into the procurement system and attach this form. The
reimbursable amount will then be directly remitted to the advance payer by the
University.

(1) Payment is made to a government agency or institution.

(2) Expenses related to the publication of overseas academic papers (e.g., editing
fees, manuscript preparation fees, proofreading fees, translation fees,
presentation fees, and publication fees).

(3) Expenses related to overseas academic conferences (e.g., registration fees,
application fees, etc.).

(4) Membership or annual fees for overseas academic institutions.

(5) Situations where advance payment is required due to customary international
transaction practices.

All procurement matters must be handled in accordance with the University’s
procurement procedures.



